Using the Tucasi Online Booking System for Pirbright Club Class if you pay via Childcare Vouchers

Step 1) Email pcc@pirbright.surrey.sch.uk with the following details:

Name of parent

Name of Childcare Voucher Provider
Parent reference number

Pupil name(s)

You will receive notification that your child(ren)’s account has been set-up as a childcare voucher
account.

Step 2) Login to Tucasi as you would do normally via the school website
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Step 3) Click ORDER SESSIONS — a new screen like the one below will appear. Click on the date you
would like to book.
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Step 4) The following screen will appear, once you have selected a date. Please then select the
option you want (with meal or without). This will immeadiatly charge your account.
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N/B) If you need to cancel a booking, select the date for the cancellation and the same screen as
above will appear. Select NONE and this will cancel your booking and put the amount back in your
account.

Step 5) Set-up a regular monthly payment with your childcare voucher provider to reach us at the
beginning of the month covering at least that month’s sessions. The payments will be manually
added to your Tucasi account by PCC as and when received.



